
 

1. Check out the Institution page, the go-to place to access valuable links, resources, and other content to 

help you get started.

 
 

https://help.blackboard.com/Learn/Instructor/Getting_Started/Navigate_Outside_a_Course/Institution_Page


2. Build out your profile.  

 

 
 

3. Configure your Notifications, including the SMS notification feature to receive text message 

notifications while on-the-go! Be sure to also set up your stream and email notifications according to 

your preferences. 

 

 
 

4. Use the activity stream to quickly access the most important information consolidated from all your 

courses.  

 

 

 

 

 

 

 

 

 

 

 

 

 

https://help.blackboard.com/Learn/Instructor/Getting_Started/Profile#ultra_profiles
https://help.blackboard.com/Learn/Instructor/Courses/Set_Up_Notifications/Notifications_Settings#ultra-choose-how-and-when-you-get-notifications
https://help.blackboard.com/Learn/Instructor/Getting_Started/Navigate_Outside_a_Course/Activity_Stream


 

5. Search your courses and apply varying filters. Once you find your most important classes, click the star 

to favorite them. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

6. Stay on task and click the plus to add an event to the calendar. While you're here, add the course 

schedule for your courses and your office hours. This information appears within each of your courses. 

 

 

 

 

 

 

 

 

 

 

 

https://help.blackboard.com/Learn/Instructor/Courses/Calendar#ultra_view


7. Click the gear to share your calendar with external services so that your course events appear with 

other events. 

 

 

 

 

 

 

 

 

 

8. View all your messages for all your courses on one page and create a message. 

 

 
 

 

 

 

 

 

 

 

 

 

https://help.blackboard.com/Learn/Instructor/Courses/Calendar
https://help.blackboard.com/Learn/Instructor/Interact/Messages/Send_Messages#ultra_send


9. Explore what needs grading across all of your courses. Note the page only displays information if you 

need to take action. 

 

10. Review the tools available to you. 

 

 


